
SWITCH KIT
We’ve put together a Switch Kit to help make your transition to First Dakota as 
smooth as it can be. It may take a little work, but we’re ready to walk with you every 
step of the way. 

Follow the steps below and let us know how we can help. Before you know it, you’ll 
be part of the First Dakota family.

Open your new account. 
Meet with a First Dakota banker and complete the application to open your 
new First Dakota account(s). 

• Make a deposit
• Order checks (if applicable)
• Receive debit card(s)
• Set up online banking & download mobile app

Switch your direct deposits and automatic 
withdrawals. 
If you have any automatic transactions, use the provided forms to track their 
transfer to First Dakota. 

• Make a list of expenses and deposits by reviewing statements or online
banking. (We recommend three months minimum.)

Close your old account.  
Now you’re ready to switch and transfer any remaining balance to First Dakota. 

• Make sure all pending checks have cleared.
• All automatic payments and deposits have been switched to the new

account.
• PLEASE NOTE: Different banks may have different policies and

procedures for closing an account. We recommend checking on the best
route for closing.
� You can stop in at your old bank and get a cashier’s check or withdraw 

cash funds. 
� If you can close over the phone, write yourself a check for the 

remaining balance and once cleared, call to close. 
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EXPENSES & DEPOSITS
Make a list of Expenses and Deposits by reviewing checking account statements—we 
recommend 3 months minimum—and start making the changes.

1. Expenses: This list should include all bills that are:
 � Automatically paid from your checking account
 � Items you’ve set up with the merchant to pull the payments

2. Bill Pay items: This is a list of the items you’ve set up through your online
banking that you originate and send.

3. Automatic deposits: This includes automatic deposits from all sources.

Expense Examples
• Mortgage/Rent Payment
• Electricity
• Student Loans
• Venmo
• Cable TV/Satellite
• Car Payment
• Auto Insurance
• Life Insurance
• Gym Membership
• Garbage
• Water
• Gas
• Daycare
• PayPal
• Credit Cards
• Internet

Deposit Examples
• Paychecks
• Social Security
• Military Payments
• Reimbursements from Flex

Accounts
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CHECKLIST

   Automatic Deposits     Contact Method & Date Moved to 
    (app, web, phone)        FDNB Account    

_____________________________________________        ______________________________

___________________________________________________________________________      

___________________________________________________________________________      

___________________________________________________________________________      

___________________________________________________________________________      

______________________________    _____________________________________________  

           Moved to Automatic Payments     Contact Method & Date
       FDNB Account      (app, web, phone)   

___________________________________________________________________________      

___________________________________________________________________________      

___________________________________________________________________________      

___________________________________________________________________________      

_____________________________________________        ______________________________

___________________________________________________________________________      

___________________________________________________________________________      

___________________________________________________________________________      

_____________________________________________        ______________________________

___________________________________________________________________________      

___________________________________________________________________________      

Close Old Account
☐ ALL ITEMS MOVED TO FIRST DAKOTA AND OUTSTANDING CHECKS CLEARED

☐ DETERMINE FINAL BALANCE

☐ MOVE FUNDS AND CLOSE OLD ACCOUNT

☐ FIRST DAKOTA ACCOUNT CREATED AND INITIAL DEPOSIT MADE

☐ CHECKS ORDERED FROM BANK VENDOR

☐ DEBIT CARDS RECEIVED, ACTIVATED, AND PIN SET

☐ ENROLL IN DIGITAL BANKING WITH THE FIRST DAKOTA APP/WEBSITE
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CHECKLIST
   Automatic Payments     Contact Method & Date        Moved to 

       (app, web, phone)        FDNB Account 

___________________________________________________________________________      

___________________________________________________________________________      

___________________________________________________________________________      

___________________________________________________________________________      

_____________________________________________        ______________________________

___________________________________________________________________________      

___________________________________________________________________________      

___________________________________________________________________________      

_____________________________________________        ______________________________

___________________________________________________________________________      

___________________________________________________________________________      

___________________________________________________________________________      

___________________________________________________________________________      

___________________________________________________________________________      

___________________________________________________________________________      

_____________________________________________        ______________________________

___________________________________________________________________________      

___________________________________________________________________________      

___________________________________________________________________________      

_____________________________________________        ______________________________

___________________________________________________________________________      

___________________________________________________________________________      

___________________________________________________________________________      

___________________________________________________________________________      

___________________________________________________________________________      

___________________________________________________________________________      

_____________________________________________        ______________________________
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